


OFFICE OF THE CHANCELLOR FOR CIVIL AFFAIRS
MEMORANDUM

Date:	SEPTEMBER 18, 2025
To:	PASTORS AND BUSINESS ADMINISTRATORS

From:	JOSEPH KUEPPERS - CHANCELLOR FOR CIVIL AFFAIRS
               PATRICK STEPHAN – ARCHDIOCESAN OFFICE OF HUMAN RESOURCES 

Re:         MN PAID LEAVE INFORMATION FOR USE WITH PARISH EMPLOYEE               HANDBOOKS

______________________________________________________________________________ 

Below are guidelines for amending Parish Employee Handbooks to include provisions for the Minnesota Paid Leave program.  The text in bold can be added to the Handbook.  The non-bolded text is intended to help parishes draft specific provisions that relate to their parish’s implementation of the Paid Leave program.  No approval from the archdiocese is necessary to make these changes to Employee Handbooks.
     
3-4       Employee Paid Time Away from Work
d) Minnesota Paid Leave Policy
Beginning January 1, 2026, Minnesota employees are covered by the Minnesota (MN) Paid Leave program, as established under Minn. Stat. §268B. This program provides paid time off for certain family and medical leave events, such as serious health conditions, bonding with a new child, caring for a family member with a serious health condition, safety leave, and more.
This section describes how MN Paid Leave applies to parish employees, and related coordination with other leave policies.
Program Administration Options
Each parish has the option to participate in the MN Paid Leave program through one of the following methods:
· State-Run Program: Administered directly by the Minnesota Department of Employment and Economic Development (DEED).
· Self-Administered Private Plan: A parish may apply to administer its own private plan, provided it offers benefits equal to or greater than the state program and is approved by the state.
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· Insurance-Administered Private Plan: A parish may purchase a private insurance plan that complies with state requirements.

Parishes must ensure that whichever option is chosen, the plan complies with all requirements set forth in Minn.Stat. §268B and it is stated clearly in Section 3-4 of the Employee Handbook
Premium Contributions
The total premium for MN Paid Leave is currently 0.88% of an employee’s taxable wages. Each parish must choose one of the following contribution structures:
· Shared Contribution: Parish pays 50% of the premium (0.44%) and employee pays 50% (0.44%) through payroll deduction.
or
· Parish-Funded: Parish pays 100% of the premium; employees pay nothing.
or
· Parish Partially funding Employee Portion: Parish pays some part of the employee portion of the premium up 0.44% and the parish also pays its entire portion of 0.44%.
State in the Employee Handbook how the premiums are being split between the parish and the employee and indicate that the employee’s portion will be paid through payroll deduction if applicable. Please note the parish must pay at least 50% of the total premium.
Designation of Paid Leave Administrator
_________________________will serve as the parish Paid Leave Administrator and is responsible for:
· Assisting employees in understanding their MN Paid Leave rights and application process.
· Coordinating with the state or insurance provider, as applicable.
· Ensuring compliance with the reporting and administrative requirements under Minn. Stat. §268B.
MN Paid Leave and Other Leave Policies
MN Paid Leave is separate and distinct from Earned Safe and Sick Time (ESST) under Minnesota law. Employees may qualify for both types of leave, but they are not interchangeable.
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The parish will require that all leave under the Family and Medical Leave Act (FMLA) and Minnesota Pregnancy and Parental Leave Act must be taken concurrently with MN Paid Leave when applicable. Leaves will not run consecutively.
Employee Eligibility and Benefits
Employee eligibility, covered events, length of leave, benefit amounts, and claims processes are governed entirely by Minn. Stat. §268B. Employees are encouraged to consult the following resources for detailed information:
· MN Paid Leave – Overview Flyer
· MN Paid Leave – Frequently Asked Questions (FAQs)
Additional Information
Questions about MN Paid Leave should be directed to the Parish Paid Leave Administrator or to the Minnesota Department of Employment and Economic Development (DEED). 
To reach the DEED Contact Center by phone, call 651-556-7777. MN Paid Leave staff are available 8:00 a.m. to 4:00 p.m., Monday through Friday, except state holidays.
For more information about Minnesota’s Paid Family and Medical Leave program please go to the Archdiocesan Mission Support website. The state’s official website is also a great resource: https://paidleave.mn.gov. It includes details on eligibility, benefits, timelines, and more.

   Please contact either of us if you have any questions regarding the information that should be included in the Employee Handbook.
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